How to Print an Employee Pay Check Voucher
Go to the Lakeview School District website at: www.lakeviewspartans.org

Click on the “Staff” tab at the top of the screen
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Then click on “Skyward Finance/HR Employee Access Login
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Log into your Lakeview account (if you don’t have your account login information, please contact the payroll
department at 565-2434)
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Click on “Employee Information”,
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Click on “Check History”
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Click “Print” to see your check voucher
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Click the option to print all, part or none of your social security number on your check voucher.. Then click “Print”
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You must enter the SSN for authentication in order to print the full SSN:
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Be patient, sometimes it takes a moment for your voucher to come into view. Your check stub/voucher will be shown
in a PDF view and can be reviewed and/or printed from the PDF mode.



